Regional Training Workshop for Asia and the Pacific

on Integrated Solid Waste Management (ISWM) based on 3R

5-8 October 2009, OSAKA-JAPAN

_________________________________________________________________________________________


INFORMATION NOTE FOR PARTICIPANTS

Venue

Day 1 (5 October)
Tsurumi Ward Office / 4th Floor (room 403 & 404) 
5-4-19, Yokozutsumi, Tsurumi-ku, Osaka 538-8510 Japan
Tel: +81-6-6915-9986 /Fax: +81-6-6913-6235


  …   see page 4 for details
Day 2-4 (6-8 October)
United Nations Environment Programme (UNEP) 
International Environmental Technology Centre (IETC) / 2nd Floor (Training Room) 
2-110, Ryokuchi-koen, Tsurumi-ku, Osaka 538-0036 Japan
Tel: +81-6-6915- 4581 /Fax: +81-6-6915- 0304


  …   see page 5 for details

Training Materials
We encourage the participants to print the training materials listed below before they arrive for the workshop, and highly encourage them to review the materials in advance and prepare a list of important questions that they may want to ask during the workshop.

· Developing Integrated Solid Waste Management Plan – Training Manual Vol. 1: Waste Characterization and Quantification with Projections for Future (SPC_ISWM_Training Vol 1.pdf)

· Developing Integrated Solid Waste Management Plan – Training Manual Vol. 2: Assessment of Current Waste Management Systems and Gaps therein (SPC_ISWM_Training Vol 2.pdf)

· Developing Integrated Solid Waste Management Plan – Training Manual Vol. 3: Targets and Issues of Concerns for ISWM (SPC_ISWM_Training Vol 3.pdf)

· Developing Integrated Solid Waste Management Plan – Training Manual Vol. 4: ISWM Plan (SPC_ISWM_Training Vol 4.pdf)
The above four training materials are downloadable at UNEP DTIE IETC’s website on ISWM training workshop:
http://www.unep.or.jp/Ietc/SPC/news-oct09.asp
Financial support and necessary documents

Daily Subsistence Allowance (DSA) will be paid in accordance with the UN rules and regulations for the official arrival day through the conclusion of the training workshop (i.e. 4 - 8 October), plus one day subsistence deemed to cover miscellaneous travel expenses such as visa application fee, airport taxes, trains, taxis, and any other travel incidentals. DSA will be paid during the workshop in Japanese Yen. 
We need to obtain following documents from the participants in order to provide DSA.

- Copy of your passport (the pages that show your photo, signature, date of departure of your county/arrival of Japan)

- Copy of your e-ticket
- Ticket stub from your departing city to Japan

If the air ticket was arranged by the participant (i.e. ticket arrangement was not made by UNEP or UNESCAP), please provide below documents for reimbursement procedures.
- Receipt of the air ticket (original copy)
- Completed “Funds transfer request form” 

Visa
IMPORTANT: Note that obtaining visa is the participant’s responsibility. Please contact the local Embassy or Consulate-General of Japan as soon as possible by presenting the invitation letter from UNEP DTIE IETC.

Accommodation and Meals

Reservation for your accommodation has been made at Hotel Keihan Kyobashi (5 nights: check-in 4 Oct, check-out 9 Oct., JPY 7,500 per night, without breakfast). Please pay all the expenses including accommodation and personal expenses from the financial support you receive.
Hotel Keihan Kyobashi
2-1-38 Higashinoda-chou Miyakojima-ku, Osaka, 534-0024 Japan 
Tel: +81-6-6353-0321 Fax: +81-6-6354-4321
E-mail: hkb@minos.ocn.ne.jp   URL: http://www.hotelkeihan-kb.com/us/index.htm
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HOTEL KEIHAN KYOBASHI is directly accessible from JR Kyobashi station North Exit.
It is conveniently located above JR Kyobashi station where JR provides a direct link from/to Kansai International Airport for 75min.
Access from Kansai International Airport to Hotel Keihan Kyobashi


Please follow the directions below to proceed to the hotel when you arrive at the airport.

We highly recommend you to take the JR Kansai Airport Rapid service (“Kanku-Kaisoku”). It runs from the airport (JR Kansai Airport station), and will take you to JR Kyobashi station. (75 min, JPY1,160 / one-way). All seats are non-reserved. 

Please see the timetable for the Kanku-Kaisoku trains that goes to Kyobashi station from Kansai International Airport. Below schedule is for Saturday/Sunday/Holiday.
 
	Hour
	Sat & Holidays
 (for Sunday, 4 Oct.)

	6
	0
	12
	46　

	7
	8
	50
	　

	8
	10
	33
	48

	9
	10
	26
	52

	10
	10
	26
	52

	11
	10
	26
	52

	12
	10
	26
	52

	13
	10
	26
	52

	14
	10
	26
	52

	15
	10
	30
	52

	16
	10
	30
	52

	17
	10
	32
	52

	18
	10
	32
	48

	19
	10
	32
	52

	20
	11
	32
	50

	21
	8
	25
	52　

	22
	32
	
	　


Access from Hotel Keihan Kyobashi to the Venue

On the first day (5 Oct.), Mr. Nishizaki will meet you all in the lobby at 8:30am to accompany you to the venue.

Day 1 (5 October)
Tsurumi Ward Office / 4th Floor (room 403 & 404) 
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Take the subway "Nagahori Tsurumi-Ryokuchi" Line bound for "Kadoma-Minami" from "Kyobashi" to "Yokozutsusmi" station (7 min, JPY 230/one-way). "Tsurumi Ward Office" is adjacent to the station (Exit 5). 
Day 2-4 (6-8 October)
United Nations Environment Programme (UNEP) 
International Environmental Technology Centre (IETC) / 2nd Floor (Training Room) 
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Take the subway "Nagahori Tsurumi-Ryokuchi" Line bound for "Kadoma-Minami" from "Kyobashi" to "Tsurumi-Ryokuchi" station (9 min, JPY 230/one-way). UNEP IETC is a five-minute walk from "Tsurumi-Ryokuchi" station. 
Travel Insurance

We are unable to provide life, travel, medical or any other insurance or entitlements. Any of those arrangements should therefore be at your own discretion and expense.
Currency

The Japanese Yen is only the currency accepted in Japan. The exchange rate is approximately 90 Japanese Yen to 1 US Dollar (as of late September 2009). It is recommended that you exchange currency at the airport. The hotel and most restaurants also accept credit cards.

Electricity

100V and AC50Hz

Contact information
Mr. Mushtaq Memon

UNEP DTIE IETC

Osaka, Japan

Email: mushtaq.memon@unep.or.jp

Ms. Kazuko Uwasu

UNEP DTIE IETC

Osaka, Japan

Email: kazuko.uwasu@unep.or.jp

Tel: +81-6-6915-4530

Fax: +81-6-6915-0304

Mobile during the workshop: international: +81-80-3033-7554, local: 080-3033-7554
We are looking forward to seeing you in Osaka, Japan!
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